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Reflection Question 1

What is your current understanding of AI and its role in productivity?

Write down your thoughts here:

Reflection Question 2

How would you evaluate the potential impact of AI on your current

personal or professional tasks based on your understanding of AI? 

Write down your thoughts here:

Reflection Question 3

In which areas of your daily life or work do you think AI could bring the

most significant improvements in productivity? Why?

Write down your thoughts here:



Action Step: 

Based on your answers above, identify one personal and one

professional task where you think implementing AI could lead to

substantial productivity gains. Research AI tools that could help you

automate or optimize these tasks and note them down below. 

Personal Task:

AI Tools:

Professional Task:

AI Tools:
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This workbook will be your guide throughout your journey to enhance

productivity using AI. As you proceed through each chapter, you'll have

the opportunity to reflect on your understanding, evaluate the potential

impacts, and implement AI tools in your personal and professional life.

By the end of this workbook, you should have a comprehensive plan to

boost your productivity by using AI. Happy learning! 


